
 
 

Recruiter 

Reports to Vice President Human Resources 

Position Summary 

This is an exciting opportunity for a Recruiter to join our family-owned company in a role that is highly visible 
within the organization.  Our Recruiter is tasked with managing the full recruitment and selection process for a 
portion of our Midwest footprint (40 locations in nine states) from requisition creation to offer acceptance.  With a 
focus on exempt and non-exempt positions, specifically Tire Service Technicians, Mechanics, Production Associates, 
Sales Representatives, and Administrative workers, the Recruiter will create a second to none candidate and hiring 
manager experience to ensure Bauer Built attracts and hires the best possible talent.  

Key Responsibilities 

 Work with hiring managers to understand positions to be filled and develop location specific recruitment 
plans 

 Identify the most effective venues to advertise and post job ads. Utilize social media, applicant tracking 
system (Paycom), trade associations, colleges, and employment agencies 

 Perform searches for qualified candidates according to relevant job criteria using internet databases, 
networking, cold calling, and employee referrals 

 Review resumes and applications to determine candidate qualifications within the applicant tracking 
system and informs candidates of their status in the process 

 Conduct phone interviews with applicants to explain position, assess interest, and ask probing questions to 
better understand their background and experience.  Forwards promising candidates to managers for review 
and schedules in-person interviews  

 Help hiring managers determine the best candidate for the role based on the full candidate profile 
(resume/application, interviews, references, etc.) and holds them accountable to making quality hiring decisions 

 Develop, present, and successfully negotiate employment offers 

 Maintain accurate and organized requisition and candidate records while providing recruitment summaries and 
updates to hiring managers, VP HR, and other stakeholders  

 Develop and execute field recruiting initiatives and onsite and online job fairs  

 Work with VP HR and the Recruitment Committee to support candidate attraction initiatives and employee 
retention strategies 

Skills and Qualifications 

 One year or more experience with high-volume (20 positions at a time), full-cycle recruitment 
 Excellent interpersonal communication skills – verbal and written – to establish rapport quickly and 

maintain respect over time  
 Outstanding listening, synthesis, and evaluation skills 
 High learning agility with the ability to process new information quickly 
 Previous experience in HR Generalist-type roles a plus  

 

 



 
 

Personal Attributes 

 Results driven – maintains and improves personal recruitment metrics and prioritizes tangible results over 
“activity” 

 Resilient – pushes through setbacks and is committed to maintaining a positive and professional attitude  
 Creative – continuously strives to problem solve and seeks out more efficient and effective ways to achieve 

desired results  
 Honest – operates with integrity at all times (non-negotiable)  
 Responsive – replies with a sense of urgency and professionalism to requests and questions from hiring 

managers and candidates 
 Dedicated and dependable – works diligently to identify and attract top talent  
 Detailed and organized – Maintain a high level of thoroughness  

Compensation and Benefits 

 Competitive salary  
 Health, dental, and pharmacy insurance through Anthem Blue Cross, Blue Shield eligible after 60 days 
 Paid vacation time commensurate with experience 
 Holiday pay with no waiting period 
 Complimentary basic life insurance with the option of additional coverage for your spouse and children 
 401(k) retirement plan - Bauer Built provides a 100% match up to 7% of your contributions  
 Flexible Spending Accounts for medical and child care expenses 

Work Schedule and Location 

 Full-time 
 Monday – Friday  
 Bauer Built corporate office – 1111 W. Prospect Street Durand, WI 54736 
 Travel to support Bauer Built locations in multiple states may be needed at times  

Company Overview 

Bauer Built Tire & Service is an industry leading tire and mechanical service provider based in the Midwest.  We 
have nearly 600 employees spread throughout our nearly 40 locations in 9 states. We offer new and retread tires 
for commercial, fleet, and agriculture/industrial customers. As a third generation, family-owned company in 
operation since 1944, we are committed to providing a level of service to our customers that is the best, and strive 
to make it better. Our strength is in our people, so join our team today! 

Please visit our careers page at www.bauerbuilt.com/careers                 

 

http://www.bauerbuilt.com/careers

